A guide to

exemptions

This guide outlines how to apply for exemptions from modules of the
CIPS qualifications. We recognise that many learners undertake prior
learning that can be equivalent to the CIPS qualification and our policy
is designed to ensure that students do not need to repeat
learning that they have gained previously.

The

defınitions
We describe the exemption process as Recognition of Prior
Learning (RPL) whereby recognition is given for learning that
has already taken place. RPL is the generic term covering the
exemption of a learner from a module of a qualiﬁcation on
the basis of prior achievement of the learning outcomes.
Accreditation of Prior Certiﬁcated Learning (APCL) is one form of RPL and
describes the process for recognising and acknowledging learning that
has already been assessed and certiﬁed as part of a completed course or
qualiﬁcation at higher education level, i.e. through a university, a Higher
Education Institution (HEI) or an Awarding Organisation (AO). This type of
learning will have been formally assessed through examination or alternative
assessments and the learner will have received a certiﬁcate at the end of the
course as proof of their learning and achievement.

The fundamentals
• In order to apply for an exemption from a CIPS module based on APCL,
the relevant qualification must have been achieved within the last 5
years.
• The five year period commences from the date that the original
certificate was awarded.

Applying for

exemptions
When applying for an exemption you will need to
demonstrate how your qualiﬁcation meets all of the learning
outcomes of the relevant CIPS module. You can do this by
mapping your qualiﬁcation against the relevant CIPS module
and this is explained in more detail in the ‘Supporting your
application for exemptions’ section.
What qualifications are accepted?
• Degree programmes from universities and Higher Education Institutions
(HEIs)*.
• Certiﬁcates and Diplomas from universities, HEIs and other Awarding
Organisations (AOs)*.

What are the maximum credits I can claim?
Applicants can claim a maximum number of credits for each level of the CIPS
qualifications (2018) as follows:
• CIPS Level 2 Certificate in Procurement and Supply Operations
A maximum of 9 credits
• CIPS Level 3 Advanced Certificate in Procurement and Supply
Operations
A maximum of 18 credits of which a maximum of 6 will be permitted against
CIPS elective modules
• CIPS Level 4 Diploma in Procurement and Supply; CIPS Level 5 Advanced
Diploma in Procurement and Supply; CIPS Level 6 Professional Diploma
in Procurement and Supply
A maximum of 36 credits and for Levels 5 and 6 a maximum of 18 will be
permitted against CIPS elective modules.
* Qualiﬁcations awarded by non-UK institutions will be considered if they are
recognised by the National Recognition Information Centre for the United
Kingdom (NARIC) as being equivalent to UK HE qualiﬁcations – www.naric.org.uk.
Full policy details are available in the CIPS Position Statement available on our
website.

Modules for which
exemptions can be

granted
CIPS Professional qualifications
Entry point

Entry point

Highest entry point

Level 2
Certificate in
Procurement
and Supply
Operations

Level 3
Advanced
Certificate in
Procurement
and Supply
Operations

Level 4
Diploma in
Procurement
and
Supply

Core Modules
• Introducing Procurement
and Supply
• Procurement and Supply
Operations
• Systems Technology
• Stakeholder Relationships
• Inventory, Logistics and
Expediting

Core Modules
• Procurement and Supply
Environments
• Contract Administration
• Ethical Procurement and
Supply
• Team Dynamics
Elective Modules
• Socially Responsible
Procurement
• Socially Responsible
Warehousing and
Distribution

Core Modules
• Scope and Influence of
Procurement and Supply
• Defining Business Need
• Ethical and Responsible
Sourcing
• Supplier Relationships
• Commercial Contracting
• Commercial Negotiation
• Whole Life Asset
Management
• Procurement and Supply in
Practice

It is possible to apply for exemptions from CIPS
qualiﬁcations on a module-by-module basis for all
qualiﬁcations from the Certiﬁcate in Procurement and
Supply Operations through to the Professional Diploma in
Procurement and Supply, as shown in the diagram below.
If you have failed a CIPS assessment for a particular
module you are not permitted to apply for an exemption
against this module for a period of two years from the
date of the failed assessment.

+ 30 hours
CPD and
a current
CIPS Ethics
Certificate

Level 5
Advanced
Diploma in
Procurement
and Supply

Level 6
Professional
Diploma in
Procurement
and Supply

Core Modules
• Managing Teams and
Individuals
• Advanced Contract &
Financial Management
• Managing Supply Chain Risk
• Managing Ethical
Procurement and Supply
• Managing Contractual Risk

Core Modules
• Strategic Ethical Leadership
• Global Commercial
Strategy
• Global Strategic Supply
Chain Management
• Future Strategic Challenges
for the Profession

MCIPS is recognised worldwide

Elective Modules
• Strategic Programme
Leadership
• Commercial Data
Management
• Innovation in Procurement
and Supply
• Supply Network Design
• Global Logistics Strategy

To be eligible to upgrade to MCIPS

Elective Modules
• Category Management
• Advanced Negotiation
• Achieving Competitive
Advantage Through the
Supply Chain
• Project and Change
Management
• Operations Management
• Logistics Management

as the global standard for
top quality procurement
professionals. It is a professional
accreditation for those working
in procurement and supply.
Successful candidates may use
the designatory letters MCIPS
after their name.

Chartered Procurement and
Supply professional status; on
successful completion of the CIPS
Level 6 Professional Diploma in
Procurement and Supply and three
years’ relevant experience and an
up-to-date CIPS Ethics certificate,
students can apply to upgrade.

Supporting your
exemptions

application
Once you have completed the exemption application form,
which you can find on the CIPS website, you will need to
provide some additional information in support of your
application so that it can be assessed by CIPS.
In order to do this, you will need to submit:
• A copy of your qualification award, for example a degree certificate.
• A copy of your academic transcript showing all modules studied at each level and
the marks awarded. The transcript should also show the overall credit values
that have been awarded.
• Copies of the relevant syllabus for the modules which form part of your
exemption application. It is unlikely that your application will be successful if it
refers to more than three or four different modules from your qualification as
this would indicate that the CIPS learning outcomes have not been covered in a
coherent and cohesive manner.
• A detailed mapping exercise that demonstrates how your qualification meets all
of the learning outcomes of the relevant CIPS module. There should be a 100%
match against all of the learning outcomes. CIPS has provided a set of mapping
templates and these are available on the website.
An example of a completed mapping template for one of the Professional Diploma
in Procurement and Supply modules is shown on the website and you should use
this as a guide when submitting your application for an exemption. This will give you
an idea of the level of detail that is required to support your application.
This is a guide only and you may have other information that you think is relevant to
your application, in which case you should include it. The key thing is to make your
application as clear as possible and provide sufficient information, in an organised
manner, to enable the assessor to reach a decision. The assessor will need to be
confident that 100% of the CIPS learning outcomes have been covered by your
qualification.
If the information that you submit is not clear or is not sufficient for the assessor
to reach a decision, you may be asked to provide further information in support
of your application. You should make every effort to ensure that any additional
information that you provide is as clear and complete as possible as you will
normally be given only one opportunity to submit this.

Submitting your
exemptions

application
In order to do this, you will need to submit:
• By Email
When you have completed the exemptions application form you should
send it to CIPS, with your evidence attached, along with either your credit/
debit card details to exemptions@cips.org
If you prefer to call with your credit/debit card call CIPS on
+44 (0)1780 756777 and ask for a member of the customer service team.
Upon receipt of your application, CIPS will send you an acknowledgement
within four working days from the date of your application. We will advise you
of the outcome of your exemption within four weeks of your application date.
The exemption payment is non-refundable, regardless of the outcome of the
application and whether or not the exemption is awarded.
If you do not agree with the decision, you have the right of appeal. The
appeals policy can be found under CIPS Qualiﬁcations within the Forms and
Documents area on www.cips.org

